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Attendance Sheet for IQAC Meeting held on 23rd February 2020 at 11 am in 206 (First floor) 

Sr. No. Designation Name  Nomination Attendance 

1.  Chairperson: Head of the 

Institution 

Dr. Hrishikesh 

Soman 

Principal Present 

2.  Vice-Chairperson Dr. Tessy Thadathil Vice-Principal Present 

3.  

Teachers to represent all level 

(Three to eight) 

Dr. Yogini 

Chiplunkar 

Criteria 1 Present 

4.  Dr. Swati Chiney Criteria 2 Present 

5.  Dr. Aarti Wani Criteria 3 Present 

6.  Dr. Sheena Mathews  Criteria 4 Present 

7.  Dr. Neelofar Raina Criteria 5 Present 

8.  Dr. Shubhada 

Tamhankar 

Criteria 6 Present 

9.  Mrs. Neha Agashe Criteria 7 Present 

10.  Dr. Hilda David Liberal Arts Present 

11.  External Expert Dr. Vinayak 

Shirgurkar 

External 

Member 
Present 

12.  External Expert Dr. R.G.Pardeshi External 

Member 
Present 

13.  One member from the 

Management 

Dr. Manisha Ketkar Management 

Representative 

Absent 

14.  

Few Senior administrative 

officers 

Mrs. Gandhali 

Parulekar 

Registrar Present 

15.  Mrs. Pallavi Walimbe Administration Present 

16.  Mr. Sandeep Pawar Accounts Present 

17.  Ms. Eera Khedkar IQAC  Present 

18.  One nominee each from local 

society  

Dr. Suchitra Date Local Society Present 

19.  One nominee each from 

Students 

Ms. Nissi Babu  Student Present 

20.  One nominee each from Alumni Ms. Narendra 

Chavan  

Alumni Absent 

21.  One nominee each from 

Stakeholders 

Mr. Shankar 

Gavhane 

Parent Present 

22.  One nominee each from 

Employers  

Ms. Ankita Yadav  Employer  Absent 

23.  One nominee each from 

Industry 

Mr. Adwait Kurlekar  Industry  Present 

24.  One of the senior teachers as the 

coordinator / IQAC 

Mr. Anil Adagale Coordinator Present 

 



 
 

  

 

ACTION TAKEN REPORT 

 

Mr. Anil Adagale informed committee members that the committee has modified the 

Graduating Attributes and Program Outcomes as per the suggestions received in the last 

meeting and were approved in Academic Council Meeting held on 19th June 2020.  

 



 

S Y M B I O S I S  C O L L E G E  O F  A R T S  A N D  C O M M E R C E  
( A n  A u t o n o m o u s  C o l l e g e  u n d e r  S a v i t r i b a i  P h u l e  P u n e  U n i v e r s i t y )  

S e n a p a t i  B a p a t  R o a d ,  P u n e  4 1 1 0 0 4 .  

 

I N T E R N A L  Q U A L I T Y  A S S U R A N C E  C E L L  ( I Q A C )  
 

A G E N D A  
 

The meeting of the IQAC for the year 2020-21 will be held on 31st March 2021 at 11 am in 

virtual mode. 

The following agenda will be discussed in the meeting: 

1. Confirmation of the minutes of the meeting held on 23 February 2021- Mr. Anil 

Adagale 

2. ATR  

a. To inform about a new programme Apprenticeship Embedded Degree Programme 

(AEDP) – Dr. Neelofar Raina 

b. To update on the implementation of the CAQA Report – Mrs. Gandhali Parulekar 

3. Submission of data for AQAR 2019-2020 - Mr. Anil Adagale 

4. To update about submission of data in RUSA NAAC software - Mr. Anil Adagale 

5. Any other matter 

 

 

Mr. Anil Adagale 

Member Secretary &  

Coordinator - IQAC 

 



 























 
 

  

 

ACTION TAKEN REPORT 

  

a. To inform about a new programme Apprenticeship Embedded Degree Programme 

(AEDP) 

Dr. Neelofar Raina briefed about the programme. The objectives of Apprenticeship 

Embedded Degree Programme (AEDP) are as follows : 

• To improve the employability of students pursuing U.G. level degree programme 

• To focus on outcome-based learning in degree programme 

• To promote active linkage between higher education system and industry, commercial 

/ non-commercial organizations. 

This programme will start from the academic year 2021-2022 from the Second Year 

B.Com. students. College had two meetings with Board of Apprenticeship Training 

(Western Region) and have identified two section skill councils i.e. Retail and BFSI. 

The Sector Skill Councils, BOAT and industry partners will be sharing their expertise 

to effectively implement this embedded programme. Credits will be given to the 

students. 

b. To update on the implementation of the CAQA Report. 

Mrs. Gandhali Parulekar, Registrar briefed about the implementation of CAQA Report. 

The CAQA committee submitted its report on 29th January 2021 and had a detailed 

discussion with the Principal and Registrar. After consequent meetings some changes 

were made regarding office administration: 

• A revised w ork distribution has been prepared for the office staff and communicated 

to them in the meeting held on 8th March 2021. The same was implemented from 15th 

March 2021. 

• The office staffhas been asked to give a weekly work report to the Registrar which 

included their weekly completed and pending works and also planned work in the 

coming week. It is also expected to write the time required to complete the pending 

work if any. 

• In order to trace the time and flow of the incoming letters and bills in the office, as 

suggested by the committee, the form to be attached to each letter and bill. The same 

system has been implemented w.e.f. 1 8 th March 2021. The inward, outward section 

has been given the responsibility of tracking the movement of the document. 

• The PG and UG examinations earlier were handled by different sections now been 

clubbed under one umbrella of the examination section. So, henceforth all 

examinations of Senior College will be handled by the Examination Section. For the 



 
 

  

examination work, Honours/ACCA co-ordination will work under examination section 

for these courses. 

• The SOP regarding planning, conducting of the events, various purchases under these 

events was circulated to the staff. 

• The administration section has been doing digitalization of all old and important 

documents. 

• The Peons' duties were reviewed and reshuffling was done among the Peons and 

Library Attendants. 

• For seamless communication the committee has suggested for EPABX machine for 

which quotations from vendor has been called. The EPABX system will be purchased 

in the coming financial year. Also the notice regarding the timings of office and phone 

calls has been displayed on the College website for the sake of the students and 

outsiders. 

The meeting of the entire administrative staff as well as department wise meetings 

will be held in the month of April to discuss the general as well as department 

specific recommendations given by CAQA and to implement them in the coming 

financial year. 

Suggestion: 

Automation like ERP system, admission system etc. should be concentrated for the 

smooth conduct of office administration. 

 



 

 

Internal Quality Assurance Cell (IQAC) 

 

AGENDA  
  

The meeting of the IQAC for the year 2020-21 will be held on 23rd June 2021 at 11 am in 

virtual mode.  

The following agenda will be discussed in the meeting:  

 1.  Confirmation of the minutes of the meeting held on 31st March 2021- Mr. Anil  

Adagale  

 2.  ATR   

3. To update on the submission of AQAR 2019-2020 - Mr. Anil Adagale  

4. To approve the plan of activities for various UGC Quality Mandate. 

• LOCF 

• DIKSHARAMBH 

• UGC CARE-RESEARCH  

• GURU DAKSHATA 

• JEEVAN KAUSHAL 

 

5. To discuss SPPU Guidelines on starting Research Centres for Ph.D. 

6. To approve the proposal for integration of CIMA into M.Com Programme  

7. To confirm the date for Academic Audit for 2019-20 & 2020-21 

8. To discuss the policy of incorporating apprenticeship/internship/on-job training 

component in the curriculum. 

9. To approve the SOP for conducting college activities. 

10. Any other matter. 

 

 

Mr. Anil Adagale  

Member Secretary &   

Coordinator - IQAC  























 

 

ATTENDANCE  

Internal Quality Assurance Cell Meeting (virtual mode) scheduled on 23rd June 2021 

Sr. 

No. 
Designation Name Remarks 

1.  Chairperson: Head of the Institution Dr. Hrishikesh Soman Present 

2.  Vice-Chairperson Dr. Tessy Thadathil Present 

3.  

Teachers to represent all level  

(Three to eight) 

Dr. Yogini Chiplunkar Present 

4.  Dr. Swati Chiney Present 

5.  Dr. Aarti Wani Present 

6.  Dr. Sheena Mathews  Present 

7.  Dr. Neelofar Raina Present 

8.  Dr. Shubhada Tamhankar Present 

9.  Mrs. Neha Agashe Present 

10.  Dr. Hilda David Present 

11.  External Expert Dr. Vinayak Shirgurkar Present 

12.  External Expert Dr. R.G.Pardeshi Present 

13.  One member from the Management Dr. Manisha Ketkar Present 

14.  
Senior administrative officer 

Mrs. Gandhali Parulekar Present 

15.  One nominee each from local society  Dr. Suchitra Date Present 

16.  One nominee each from Students Ms. Nissi Babu  Present 

17.  One nominee each from Alumni Ms. Narendra Chavan  Present 

18.  One nominee each from Stakeholders Mr. Shankar Gavhane Present 

19.  One nominee each from Employers  Ms. Pranjali Raje  Present 

20.  One nominee each from Industry Mr. Adwait Kurlekar  Present 

21.  One of the senior teachers as the 

coordinator / IQAC 

Mr. Anil Adagale Present 

22.  Special Invitee  Dr. Sharayu Bhakare Present 




